
 

1.1 GENESIS PASSPORT: Schedules, Rosters, and Grade Posting 

1.1.1 Overview 
Instructors have the capability to display pages via the web to view their schedules and 
class rosters in GENESIS PASSPORT. From the rosters, they can also send e-mail 
directly to students. 
 
In addition, they can perform class withdrawals at the appropriate time during the term. 
 
Finally, during the open-grading window, they can view, enter, and finalize grades in 
PASSPORT. 
 
The web pages look and function slightly differently depending upon where in the term 
the current date falls. The dates that control the four partitions during the term are 
shown in the diagram below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

1.1.2 Logging On / Faculty Tools / Class Roster for the Terms 

 



 

1.1.3 Class & Grade Roster Details 

 
 



 

1.1.4 Attendance Confirmation List / At-Risk Reporting 

 
 


