
 

 

 

Child Care Training Higher Reach Registration Help 

Cashier Payments 

 

To register for a Child Care Training courses go to: http://higherreach.polk.edu/modules/, 

and use the instructions below:  

1. Click on Polk Course Registration link at the top of the Child Care Training web page. 

2. Click on Corporate College View Catalog. 

3. Click on Child Care Training 

4. Click on course number to open the course and view the available sections.   

 
5. Select the Section that you wish to register for by clicking on the section link. 

 
6. The next screen will reveal the Registration screen for this section of this course. Please check 

the quantity. If you are only registering yourself, leave the value at one. 

 
7. If you are ready to register for this section of the course, press the ADD TO CART button. 

 

http://higherreach.polk.edu/modules/


 

8. Check the Shopping Cart on the right to confirm that the course is listed in your shopping cart. 

 
9. Click on the Check Out button in the shopping cart. 

 
10. If you are a new customer, then you will need to “Create a New Customer Account”. 

 
Please note:  

 The user name is case sensitive, and must have at least 9 characters. 

 The pass word is case sensitive, and must have at least 8 characters. 

 

11. If you are an existing customer, you will need to login to proceed to the checkout screen. 

 
 

12. The New Customer Screen requires the student’s first name, last name, birthday, email address, 

a login name, password, and a security question and answer you create. Fill in these fields and 

click the create button. 

 



13. After creating a new customer account click on Create button, you will be brought to the 

Customer Account Log In screen where you will use the login and password you created. Please 

remember/record this information as you will need it to log in again in the future. 

 
14. In the Check Out screen you can Remove a section of a course with the Remove button, or 

proceed to payment with the Make Payment button. 

 

The Make Payment button brings you to the payment screen. Complete all fields and press the 

Submit Payment button. 

PAYING AT CASHIER:  

Under Due Amount, change to $0.00 

Click Submit Order 

 

Click Continue To Next Step 



 

 

Check your e-mail and print the invoice that has been sent to you.  

Bring the invoice to the Cashier to pay.  

Please note: The cashier can receive Cash, Money Order, or Check only. Cashier is 

unable to accept Credit Cards at this time. 

15. Congratulations! You have registered for a Child Care Training course. 


