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If you do not have access to this technology, see below for how to get assistance:

o High School Students: Contact your high school to request the necessary technology
o Polk State Students: Contact Academic Support at 863-669-2833 from 8 a.m. - 5 p.m. / M-F



Open a new browser window using Google Chrome: hﬂp&l&ﬂ&g&m&a&meﬂsum&smm

Account Registration

1. To register your account, go to: https://college.measuredsuccess.com
2. On the login page, click on the Student Self-Registration button on the bottom right.
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Sign In
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Select Polk State College from the Institution drop down menu.
Select the Site: REMOTE TESTING

Enter the Site Password: PERT2020

Then complete the rest of the student profile.

Once the registration form is completed, click the Submit button.
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8. Once you click Submit, you will receive the below message. Click OK to confirm.

i you dick OK your sccount will be crested and your logn informanon will be emaded to the

address provided. Are you sure you want 10 finish the regtration process’?

9. After confirming, you will automatically be logged into College Success and will be sent
an email containing your account login information.

*If you do not see an email in your inbox, please make sure to check your Spam/Junk folder.
If you still cannot locate the email, contact the College Success Customer Support Team at:
877-614-6105.

10. You will be presented with the EUSA.
11. Click Accept.

End User Service Agreement (EUSA)
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12. After accepting, you will be directed to your dashboard.
13. On the bottom of the page, enter the test access code that was provided in the email
from your institution and click Submit.
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14. After you click Submit, the test will appear on your dashboard.

@ CollegeSuccess
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Log in to Polk State College Canvas.
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INSTRUCTURE

canvas.polk.edu

Click on the PERT Course Tile to enter the course.

Dashboard

PERT111 - Pert Main

Spring 2019-20




Read the information on the Course Home carefully.
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Home

Honorlock

Courses

Calendar

3

nbox

PERT111-Pert Main-20202-96021---ONLINE

View the Student Guide for taking an exam with Honorlock
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Read the following information before you begin the test!

Remote Proctoring Process:

The testing session will be recorded. A Google Chrome extension plug-in must be installed to use this proctoring
service. Unusual behavior is flagged and an Honorlock specialist reviews and makes notes about the behavior.
Additionally, Honorlock uses Integrity Analytics, which means that while the exam is live, Honorlock is monitoring
for attempts by the test taker to find answers to the guestions on the Internet using any device, such as a
smartphone, tablet, or additional computer. Honorlock also monitors attempts to leave the test session, open a new
browser, and copy/paste questions. The college receives the report from Honorlock to review and ensure academic
integrity.

Student’s responsibilities:

* You must be familiar with and comply with Honorlock technical requirements.
» |f you anticipate technical issues completing the exam through Honorlock, notify Honorlock Support first for
any further assistance. (LIVE CHAT recommended)

Support:

» |fyou encounter issues with Honorlock, use LIVE CHAT with Honorlock or email support@honerlock.com.
» |f you encounter issues with Canvas, contact the Canvas Support team via the Help link on the Global Navigation
Menu in Canvas.

‘What you need:

* Honorlock is not a live proctoring service; you do not need to schedule an appointment with Honorlock in
advance.

* You will need to use Google Chrome and download the Honorlock Chrome Extension e .

« |f you see a page asking for an access code, it means that you did not install the Honorlock Chrome extension or
you are using another Internet browser. You must use Google Chrome.




When you are ready to begin the exam, click “Start Test”

What you need:

* Honorlock is not a live proctoring service; you do not need to schedule an appointment with Honorlock in

advance.

* You will need to use Google Chrome and download the Honorlock Chrome Extension .

* |f you see a page asking for an access code, it means that you did not install the Honorlock Chrome extension or
you are using another Internet browser. You must use Google Chrome.

Start test >

Install the Honorlock Chrome extension into your browser.

— PERT111-PertMain . PERT111-Pert Main-20202-96021---ONLINE
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Honorlock Chrome Extension
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@ Honorlock Universal
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Click on “Launch” to start the proctoring session with Honorlock.

= PERT111-Pert Main » PERT111-Pert Main-20202-96021---ONLINE
it @ Honorlock  PERT111-Pert Main-20202-96021-~ONLINE [PERT111 - Pert Main]

Home Exams in Course : PERT111-Pert Main-20202-96021-—-ONLINE [PERT111 - Pert Main]

@ PERT111 Main

| Honorlock

Don’t see your exam? Click the Quizzes link or navigate to the appropriate Module within Canvas to begin your exam.

Use Live Chat for issues. Click on “Launch Proctoring” button to begin.

) Honorlock

Exam Progress

QJ Livechat
Guide

Proctoring Tools @ Launch Proctoring

Honorlock Instructions:

e Click the "Launch Proctoring” button below to begin the proctering process.
e Once you have completed all of the steps, navigate to your assessment in another

tab.

e When ready to enter the exam password, select “Enter Password" from the camera

window.

I Launch Proctoring




Complete the identification process. Show your face on camera.

©

Honorlock Demo x +
@ Honorlock Proctoring

C O & demo.honorlock.com

Center your face into the frame and
click the Take Photo button below.

) Honorlock

Exam Progress

Proctoring Tools

(S Livechat @ Complete Authentication

Guide

Honorlock Instructions:

Waiting for Honorlock Authentication

e Complete Honorlock's authentication to continue

25%

O

Show a valid ID to the camera for identity verification.

@ Honorlock Proctoring

Hold your photo ID into the frame and
click the Take ID Photo button below

) Honorlock

xam Progress

Hold your ID up
to the Camera

¥ Complete Authentication

25%

Honorlock Instructions:

Waiting for Honorlock Authentication

e Complete Honorlock’s authentication to continue

e To restart the process




Scan the room using your webcam, be sure to show your entire workspace.

@ Honorlock Proctoring

Scan your room 360° including your
work area. Click done when finished

/\ Exam Progress
t-/ T actoring Tools 9

Make sure to show your desk area Guide
and any scratch paper

) Honorlock

Honorlock Instructions:

Waiting for Honorlock Authentication

After selecting I'm Done, the next step will be to launch the screen recording. To begin, click
Launch Screen Recording.

@ Honorlock Proctoring

Click Launch Screen Recording to begin
recording your screen.




To complete the screen recording setup, click on the screen you wish to share, and then
click the Share button.

Share your screen

Honorlock Universal wants to share the contents of your screen with universal.honorlock.com.
Choose what you'd like to share

1. Click on the screen
you would like to share

2. Click on Share

P80 AR eNOO7 ) - o m

Read the exam instructions and click the link to navigate to College Success to begin the PERT Test.
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Exam Progress

Proctoring Tools

@  Livechat
50

You're ready to take your exam

e Navigate to am ¢ er: College Success

Instructions from your Professor




Log in to College Success with the credentials provided via email upon account creation.
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@ Honorlock Proctoring

Select your exam, shown on your dashboard.

@ Honorlock Proctoring

Click the button below to insert your

&xam password.
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Click on insert password in the Honorlock window.

@ Honorlock Proctoring ¢« C O coliege.measuredsuccess.com

Click the button belo

€xam pass
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Enter assignment password

When finished with the exam, exit Honorlock at the bottom.

you have finished.
19. Click Next to view your score report.

Test Completed

You have completed the Assessment test
No additional tests are required at this time.
You may now view your individual score report

18. After you have completed your assessment, you will receive a message indicating that




