
How to logon to Skype for Business via the desktop client: 

 

 

 

 

 

 

 

 

Please enter in your passport user name 

(passportusername@polk.edu), and then your password. 

Please make sure you click on “Save my password”. 

Click “Sign In” 

 

 

 

 

 

 

 

                                                                                                                                                                                                                                         

 

 

Click “Yes” Do you want 

us to save your Skype 

for Business sign-in 

Info.         
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For some of you who have a different 

(passportusername@polk.edu) then your Polk State College 

email address, you may need to enter in your 

(passportusername@polk.edu) twice. 

Enter in your (passportusername@polk.edu) in the Sign-in 

address 

Enter in your (passportusername@polk.edu) in the User name 

box. 

Please enter in your password and click on Save my password. 

 

 

 

 

                                                                                                                  

 

 

Once you successfully logged onto Skype for Business, you 

will now be able to start adding your new contacts. 

Please reference how to add new contacts via the 

Technology Services website under related documents. 

https://www.polk.edu/technology-services/technology-

infrastructure-and-user-support-services/technology-

services-related-documents/ 
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