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I. Purpose 
 

To provide specific guidelines and processes for technology use; ensure a safe and 
secure electronic working environment; and to protect electronic student, financial, 
facility and personnel data of Polk State College. 
 

II. Objective 
 

To provide a guidelines for the safe and secured use of college data and technology 
resources. 
 

III. Procedure 
 

The Polk State College Technology Services Handbook contains technology guidelines 
and processes and standard operating procedures to be used in the work environment. 
 
A copy of the publicly available portions of the handbook is available electronically via 
the College Intranet.  Additional, protected information and technology security 
measures are included in the inclusive handbook will be available via request to 
authorized individuals through the Office of Technology Services.   
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