
Procedure 6001

Attachment #2

Approved July 8, 2011

Administrative & Business

P
re

s
id

e
n

t

A
p

p
ro

p
ri

a
te

 P
re

s
' 
S

ta
ff

V
P

 o
f 

A
d

m
in

 &
 B

u
s

in
e
s

s

D
ir

e
c

to
r 

o
f 

IT

V
P

 o
f 

A
c

a
d

e
m

ic
 &

 S
tu

d
e

n
t 

S
e
rv

ic
e
s

 
B

u
d

g
e
t 

H
e

a
d

D
ir

e
c

to
r 

o
f 

S
tu

d
e

n
t 

A
c

ti
v
it

ie
s
 &

 A
th

le
ti

c
s

P
ro

v
o

s
t

H R
Employment Authorization Form X

RPA Form*- Regular Employees X

RPA Form*- Temporary Employees X

RPA Form*- Student Workers/Work Study X

Miscellaneous
SPD Request for courses/conferences X

SPD Request for Program Development X

Athletic Contracts (FACCAA) 
1

X X X

Contracts with Athletic Officials   
2

X X X

Allied Health/Nursing & Corp. College Agmts. 
3

X X

Telephone / Computer X

 *  - Request for Personnel Action (RPA) Form is used for Appointment, Termination, Retirement, Resignation,

      Promotion, Demotion, Reclassification, Reassignment, Leave of Absence, and Contract Changes.

Notes:

1.   Scholarship contracts must be signed by President only if contract document requires.

2.   Contracts with other colleges to schedule games must be signed by President only if contract requires.

3.   Other parties often require President's signature on Clinical Affiliation contracts.

      Corporate College Agreements are non-procurement / provision of training.


