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PURPOSE 
 

1. Polk State College, as part of its anti-discrimination efforts, will provide reasonable 
accommodations when sincerely held religious practices or beliefs interfere with the performance of 
assigned employee duties unless accommodating the religious practice places an undue business 
hardship on the College.  Responsibility for implementing this procedure lies with the Director of 
Human Resources. 

 
2. Employees experiencing difficulty in performing their job duties because of sincerely held religious 

practices or beliefs should contact their supervisor and the Director of Human Resources and ask for 
accommodation. 

 
3. After the need for accommodation has been established, the College will offer the employee’s 

suggested accommodation or an effective alternate accommodation to the employee unless the 
religious practice or belief cannot be accommodated without creating an undue business hardship. 

 
4. Employees who feel they have been denied accommodation unfairly may use the appropriate 

College grievance procedure to seek relief. 
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