
STEP 1:  Go to www.polk.edu to begin the Application/Registration Process for Reading 
Endorsement Courses. 

 

   



STEP 2:  Click on PASSPORT 

 

   



STEP 3:  Scroll down to  at the bottom of the page on the left 
hand side. 

 



 

STEP 4:  This is the Non-credit Student Home page. On this page please select one link 
from “Current or Previous,” or “New Student” that is highlighted in red.  
 
Current or Previous Student: If you have taken a non-credit course at Polk State 
College in the past. 
New Student:  If you have never taken a non-credit course at Polk State College. 

Complete the application to continue to the Reading Endorsement course registration 
process.  

 

 

   



STEP 5:  Fill in all the fields with an “*” to complete the application process. Once all the 

fields with “*” are complete click on the  

 



STEP 6:  After clicking the  you will be directed to the screen 
below.  Notice the Student ID and the PIN will be used as your login keys to log back 

into Passport for future registrations.  Print the screen and then select    

 



STEP 7: Select    at the bottom of the page after reading the Policies and 
Guidelines for computer and eAccounts.   

Policies and Guidelines  
Please scroll to the bottom to accept or reject these conditions 
Policies and Guidelines for responsible use of Computer and eAccounts 

The Polk State College (PSC) District Board of Trustees, faculty and staff are determined that PSC 
be a place of learning, safety, shared responsibility and harmony. The faculty, staff, and students 

have an obligation to foster an atmosphere of mutual respect and high regard for the life and 
property of the College. Each student, by registration, assumes the responsibility to become familiar 
with and to abide by College regulations and acceptable standards of conduct. Students who fail to 
observe College regulations or to maintain acceptable standards of personal conduct are subject to 

disciplinary action. PSC has developed specific policies and responsibilities for use of campus 
computer and network resources. Read the policy: In addition, the PSC Student Handbook has 

complete details on the Polk State College Student Conduct Code and Student Rights and 
Responsibilities. In order to receive a PSC Student eAccount, you must acknowledge your 
understanding of PSC policies by agreeing to the statement below. PSC Student Conduct 

Code-Rules and Regulations (excerpt) Any Student found to have committed the following 
misconduct is subject to the disciplinary sanctions outlined in Article IV of the Student Code of 

Conduct. Conduct Item #16 of Article IV of the Student Code of Conduct is as follows: Violations of 
computer and network policy will be considered on a case-by-case basis according to established 
policies; determinations may include denial of access privileges. In all instances, measures will be 
taken to protect the system; however, due-process rights of everyone involved will be observed in 

all cases. Users are reminded that some uses of the network are governed by local, State, or 
Federal laws. I have read and understand the Polk State College policies and agree to abide by 

these policies regarding the use of my student eAccount. I also understand that the eMail system 
remains the property of the College. As such, the College has and may exercise the right to monitor 

and review any information stored or transmitted via the Internet or by eMail.  

16. Theft or other abuse of computer time, including but not limited to, the following:  
a. Unauthorized entry into a file to use, read, or change the contents, or for any 

other purpose;  
b. Unauthorized transfer of a file;  

c. Unauthorized use of another individual's identifications and password;  
d. Use of computing facilities to interfere with the work of another student, faculty 

member, or PSC official;  
e. Use of computing facilities to send obscene or abusive messages;  

f. Use of computing facilities to interfere with normal operation of PSC computing 
system.  

Violations of computer and network policy will be considered on a case-by-case basis according to 
established policies; determinations may include denial of access privileges. In all instances, 
measures will be taken to protect the system; however, due-process rights of everyone involved will 
be observed in all cases. Users are reminded that some uses of the network are governed by local, 
State, or Federal laws. I have read and understand the Polk State College policies and agree 
to abide by these policies regarding the use of my student eMail account. I also understand 
that the eMail system remains the property of the College. As such, the College has and may 
exercise the right to monitor and review any information stored or transmitted via the 
Internet or by eMail.  

Reject
 

 

Accept
 

 



Step 8:  At this point select   or  

 after reading  “1098T Delivery Preference.”  

 

 

 

 



 

STEP 9: Select     to register for classes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 10:  Select the correct term (Spring, Summer, or Fall) to begin the registration 
process. 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 11: Under “Class Type” Select Non-Credit/PSAV and then type reference# of 
course in the Reference Number section.  The Reading Competency course reference # 
is located on the Reading Endorsement Website (reference# listed below in example is 

not valid for this course) and then   

 



 

STEP 12: Read instructions below. 

 

 

 

 

 

 

 

 

 

 



 

STEP 13: Read instructions below. 

 

 

 

 

 

 

 

 

 

 



 

 

STEP 14:  The screen below shows the courses registered for. Here you can pay for the 
course(s), make printout for your records and for reference of your schedule. Your 
Registration for the Reading Competency course is completed after you pay for the 
course. 

 

 

 

   



Registering for the next reading course STEP 1:   Go to www.polk.edu and select 
“Passport” to register for the next reading course no later than one week before class 
starts. 

 

 

 

 

 

 

 

 

 

 



Registering for the next reading course STEP 2: When registering for another reading 
competency course use Student ID and the PIN to log back into Passport. Check 
schedule on Reading Endorsement website for reference#. 

 

 


