CONFIGURE YOUR PSC STUDENTMAIL ACCOUNT TO
FORWARD EMAILS TO ANOTHER EMAIL ADDRESS

Configuring PSC Studentmail to forward new mail to another email address is easy. First,
you need to log in to your StudentMail Account. If this is your first time using your PSC
StudentMail account, additional information is available at the PSC web site
http://www.polk.edu/studentmail to guide you through the process.

Once you have logged in to your PSC StudentMail account, click on the Options link.
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CONFIGURE YOUR PSC STUDENTMAIL ACCOUNT TO
FORWARD EMAILS TO ANOTHER EMAIL ADDRESS

Then, click on the Forward your mail using Inbox rules link located on the right hand side of
the page.
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CONFIGURE YOUR PSC STUDENTMAIL ACCOUNT TO
FORWARD EMAILS TO ANOTHER EMAIL ADDRESS

Select the Forward the message to... option from the *Do the following: drop down menu.
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CONFIGURE YOUR PSC STUDENTMAIL ACCOUNT TO
FORWARD EMAILS TO ANOTHER EMAIL ADDRESS

In the Message recipients: field, type the target email address for forwarded PSC
StudentMail.
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CONFIGURE YOUR PSC STUDENTMAIL ACCOUNT TO
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Click the OK button at the bottom right hand corner of the screen to complete the process.
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PSC StudentMail will now forward all new mail to the target email address. If you have any
questions, please visit the PSC website at http://www.polk.edu/studentmail.
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