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Students are not allowed to withdraw from a third course attempt. If a student stops attending class, the 
grade earned, usually an F, is assigned and posted. Prior to withdrawing from a course, students should 
consult the Financial Aid Office to determine what impact, if any, withdrawing has on financial aid status.  
Students cannot use course withdrawal to avoid academic dishonesty penalties. Students who have been 
penalized for academic dishonesty in a course are not eligible to withdraw from the course. 

REPEATING A COURSE:  Under the Forgiveness Policy, a student is allowed only three attempts in any 
one college credit course: one initial enrollment and two repeats. In certain circumstances, students may 
petition to repeat a credit course beyond the three attempts. Students should be aware that repeating 
courses may result in a higher course cost. A course cannot be repeated unless the previously earned 
grade is a “D,” “F,” or “W” (see College Catalog for details). Prior to repeating a course, students should 
consult the Financial Aid Office to determine what impact, if any, repeating has on financial aid status. 

ACADEMIC INTEGRITY:  Students are responsible for their own work. It is assumed that each student is 
honest and will abide by that standard. However, in the event there is an indication or suspicion that there 
has been a case of cheating/plagiarism, the situation will be dealt with in accordance with published 
College policy.  Copies of this policy are available in Student Services offices. 

INFORMATION TECHNOLOGY ACCESS/USE POLICY:  All individuals who employ information 
technology resources provided by Polk State College (this includes, but is not limited to, telephones, 
computers, the PSC local area and wide area networks, and the Internet) must use these resources for 
academic purposes only. Use of these resources is a privilege, not a right. Inappropriate use can result in 
revocation or suspension of this privilege. 

EQUAL OPPORTUNITY FOR STUDENTS WITH DISABILITES:  If you are a student with a disability and 
will need special accommodations or auxiliary aids under the Americans with Disabilities Act (ADA), 
please contact the Coordinator of Academic Advising in Student Services on either campus. 

EVALUATIVE CRITERIA: According to Math Department policies, the grade for the course will be based 
on grades earned on progress tests, a comprehensive final examination, and additional work as 
determined by the instructor. The additional work, optional with the instructor, may consist of a 
combination of homework, quizzes, computer assignments, projects, in-class work, or similar activities. 
The additional work, when chosen, will be combined into one grade and count as one progress test. Each 
progress test will count 100 points. The course average at any time prior to the final examination can be 
determined by finding the average of the progress tests at that time. See the instructor’s syllabus for 
details of the instructor’s policy for computation of the progress test average. The final examination will 
count as 25% of the final course average with the final course average calculated by the formula 

3 (progress test average) + final exam percentage grade 
4 

The course grade will be determined by using the following scale: 
A = 90-100%   B = 80-89%   C = 70-79%   D = 60-69%   F = 0-59% 

CALCULATOR POLICY:  A scientific (non-graphing) calculator is allowed in this course for homework. A 
calculator may or may not be used on tests as directed by the instructor. 

ATTENDANCE:  Regular attendance is the student’s responsibility.  If a student has excessive absences 
(more than 3 hours), he/she may be dropped from the course with a “W” grade before the withdrawal 
date. After the withdrawal date, a student may receive an “F” grade for the course for excessive absences 
(more than 3 hours accumulated since the beginning of the term). 

WORK MISSED: Make-ups will not be allowed for quizzes or tests.  If a quiz is missed, the grade 
assigned for that quiz will be a zero (0). A grade of zero is also assigned for a missed unit test. 
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Appendix O: Glossary of Terms and Abbreviations 
 

Acronym Term 

AA Associate in Arts 
AAS Associate in Applied Science 
AC  Assessment Coordinator 
AMATYC American Mathematical Association of Two-Year Colleges 
AS Associate in Science 
AY Academic Year 
CCSSE Community College Survey of Student Engagement 
CLAS  College Level Academic Skills 
CLAST College-Level Academic Skills Test 
DBOT District Board of Trustees 
EPA Educational Program Assessment 
FAQ Frequently Asked Questions 
FCS Florida College System 
FTE Full-Time Equivalent 
FTIC First-Time-in-College 
FTYCMA Florida Two-Year College Mathematics Association 
IE Institutional Effectiveness 
IREP Institutional Research, Effectiveness, and Planning 
KPI Key Performance Indicator 
MAA Mathematical Association of America 
NISOD National Institute for Staff and Organizational Development  
NSSE National Survey of Student Engagement 
PAL Polk Access to Learning 
PBL Problem-Based Learning 
QEP Quality Enhancement Plan 
SACS Southern Association of Colleges and Schools 
SDB Student Database 
SGA Student Government Association 
SPD Staff and Program Development  
SPI Student Perception of Instruction 
STEM Science, Technology, Engineering, Mathematics 
SUS State University System 
TCC Tallahassee Community College 
TLCC Teaching/Learning Computing Center 
WEQC Workforce Education Quality Council 

 

 


